DEPARTMENT OF THE NAVY
BUREAU OF NAVAL PERSONNEL
5720 INTEGRITY DRIVE
MILLINGTON TN 38055-0000

IN REPLY REFER TO
BUPERSI NST 1650. 12D

PERS- 605
20 Feb 02

BUPERS | NSTRUCTI ON 1650. 12D

From Chief of Naval Personnel
To: All Ships and Stations (less Marine Corps field
addr essees not havi ng Navy personnel attached)

Subj:  NAVY COMWUNI TY SERVI CE OF THE YEAR AWARD PROGRAM
Ref : (a) OPNAVI NST 5350. 6B

Encl: (1) Navy Comrunity Service CGeographi c Regi onal
Coordi nators
(2) Subm ssion Guidelines for Navy Community Service
Awar d Nom nati on

1. Purpose. To provide eligibility criteria and nom nating
procedures for recognizing Navy comrands that engage in

exenpl ary voluntary conmmunity service activities. This
instruction is a conplete revision and should be reviewed in its
entirety.

2. Cancellation. BUPERSINST 1650. 12C.

3. Background. Navy's Community Service Program established in
reference (a) provides opportunities for Navy mlitary and
civilian enpl oyees to volunteer for neaningful conmand-sponsored
community service projects. Through this program Navy

vol unteers nmake a difference by strengtheni ng educati on,
preserving the environnment, providing humanitarian assi stance,
and pronoting anti-drug and healthy |ifestyles.

4. Award Categories. Navy Conmunity Service of the Year Awards
are based on the follow ng categories:

a. USS BAI NBRI DGE (CGN 25) Award for Overall Excell ence.
This category is open to all comuands regardl ess of size.
Commands nust submt separate packages in a mninmumof three
flagship categories to be consi dered.
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b. Personal Excellence Partnership Flagship. Awards for
smal | shore, medium shore, |arge shore, small sea, nmedium sea,
| arge sea, small overseas, nedium overseas, and | arge overseas.

c. Health, Safety, and Fitness Flagship. Awards for small
shore, nedium shore, large shore, small sea, nediumsea, |arge
sea, small overseas, nedium overseas, and | arge overseas.

d. Canpaign Drug Free Fl agship. Awards for small shore,
medi um shore, |arge shore, small sea, nedium sea, |arge sea,
smal | overseas, nedi um overseas, and |arge overseas.

e. Project Good Nei ghbor Flagship. Awards for snmall shore,
medi um shore, |arge shore, small sea, nedium sea, |arge sea,
smal | overseas, nedium overseas, and | arge overseas.

f. Environnental Stewardship Flagship. Awards for smal
shore, nedium shore, large shore, small sea, nediumsea, |arge
sea, small overseas, nedium overseas, and | arge overseas.

g. Size categories

(1) Small - fewer than 200 conmand personnel .
(2) Medium - 200-499 command personnel .
(3) Large - 500 or nore command personnel .

h. The award period for all awards is from 1 July through
30 June annual ly.

i. Al permanently assigned Navy mlitary and civilian
enpl oyees, to include Joint Service conmmands where Navy
personnel are assigned, shall be counted when totaling nunbers
for command personnel. This will ensure an equitable count for
determ ning size categories.

j. Awards recogni ze command- sponsored and approved
activities only. These awards do not recogni ze individual or
community activities outside the command’ s purview.

k. Individual command organi zations, such as Chief Petty
O ficer Associations and O ficer Wardroons are ineligible to
conpete for these awards unl ess they operate under the comand's
overall community outreach charter
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5. Flagship Award Criteria

a. Personal Excellence Partnership Flagship. Recognizes
t he best educational partnership program between a Navy command
and school or youth service organization.

b. Health, Safety, and Fitness Fl agship. Recognizes the
best project that teaches and encourages individuals to | ead
heal t hy, active |ives.

c. Canpaign Drug Free Fl agship. Recognizes the best
programthat reaches out to teach children about the dangers of
drug abuse using the Naval Reserve Force specially prepared
vi deo tapes and presentation. Oher anti-drug prograns such as
Drug Education for Youth, shall be recognized by the Health,
Safety, and Fitness Fl agship.

d. Project Good Neighbor Flagship. Recognizes the best
year-round program or special project that encourages activities
to provide humanitarian assistance to the less fortunate of the
comunity.

e. Environnental Stewardship Flagship. Recognizes the best
year -round vol unteer supported program or special project that
pronot es educati on and good stewardshi p of environnental
resour ces.

6. Action

a. Commanding Oficers (C0s). Responsible for submtting a
nom nati on package to their respective Geographi c Regi onal
Coordi nator listed in enclosure (1) and per enclosure (2). This
i ncludes both active and reserve Navy conmands. Overseas conmmands,
not assi gned regional coordinators, shall submt their award
nom nations to Navy Personnel Comrand ( NAVPERSCOM) ( PERS-605)
by 30 Septenber. Conmand nom nation subm ssions shall not exceed
10 pages. A separate package shall acconpany each award Fl agship
category for a maxi num of five packages.

b. Geographi c Regi onal Coordinator. Responsible for
submitting nom nations for established awards to NAVPERSCOM
(PERS- 605) by 30 Septenber. Regional coordinator endorsenent
shall be limted to one typewitten page. Regional Coordinators
may desi gnate sub regional conmands to sponsor |ocal award
conpetitions in determ ning nost qualified nom nees for each
awar d.
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c. Flagship Sponsor. Responsible for holding an awards
board for each flagship category. Each Flagship Sponsor may
select a total of nine Navy-w de winners. Additional w nners
may be selected in the case of ties. Each Flagship Sponsor is
responsi bl e for announcing award wi nners via a Navy
Adm ni strative (NAVADM N) nessage as well as forwarding a copy
of award wi nner notification to the winner’s Geographi c Regi onal
Coordi nator and | medi ate Superior in Conmand (ISIC).

d. NAVPERSCOM ( PERS- 605). Responsible for conducting the
USS BAI NBRI DGE (CGN 25) awards board. NAVPERSCOM ( PERS- 605)
shal | announce Navy-w de wi nners and runners-up for the USS
BAI NBRI DGE (CGN 25) award via a NAVADM N nessage.

7. Recognition. Navy Community Service Flagship Awards w nners
wi |l be recognized through

a. award plaques fromthe respective Flagship Sponsor to
Navy-w de w nners.

b. certificates fromthe respective Flagship Sponsor to
Navy-w de honorabl e nenti ons.

c. recognition by the respective Geographi c Regional
Coordi nator for regional w nners.

d. publicity through Navy nedia rel ations, "Navy Community
Service News" newsletter, and other appropriate nedi a.

8. Reports. The reporting requirenent contained in paragraph 6
is exenpt fromreports control by SECNAVI NST 5214. 2B.

§%/ \
G L. HOEW NG

Rear Admral, U S. Navy
Deputy Chi ef of Naval Personnel

Di stribution:
SNDL Parts 1 and 2
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NAVY COVMUNI TY SERVI CE GEOGRAPH C REG ONAL COCRDI NATORS

Conmander, Navy Regi on, Sout heast (Code | Commander, Navy Regi on Northeast

NO2NP2) (01D1)

Attn: Sout heast Regi onal Coordi nator, Attn: Northeast Regi onal Coordinator,

Navy Comrunity Service Navy Community Service

Naval Air Station Box 102 Box 101

Jacksonvill e, FL 32212-0102 Naval Submarine Base

Ph (904) 542-5380 DSN 942-5380 Groton, CT 06349-5101

Fax (904) 542-0422 Ph (860) 694-4779 DSN 694-4779

Regi on: Sout heast - Al abama, Florida, Fax (860) 694-5339

CGeorgi a, Kentucky, M ssissippi, North Regi on: Northeast - Connecti cut,

Carolina, South Carolina, Tennessee, Mai ne, Massachusetts, New Hanpshire,

Guant anano Bay, Puerto Rico New Jersey, New York, Rhode Island,
Ver nmont

Conmander , Conmandant, Naval District Washington

U. S. Naval Forces Marianas (N53) (NOOI 1)

Attn: Guam Regi onal Coordi nator, Navy Attn: Naval District Washington

Conmunity Service Regi onal Coordi nator, Navy Conmunity

PSC 455 Box 152 Service

FPO AP 96540- 1000 1014 North St. SE, Suite 200

Ph 671-339-5238 Washi ngt on, DC 20374-5001

DSN 339- 5238 Ph (202) 433-3728 DSN 288-3728

Fax 671-339-7034 Fax (202) 433-6278

Regi on: Guam Regi on: Naval District Washington -
Maryl and, Washi ngton, D.C., and the
Northern Virginia Counties of
Arlington, Fairfax, Loudoun, Prince
Wl liam Fauquier, and the city of
Al exandri a

Chi ef, Naval Air Training (N12211) Conmander, Naval Training Center,

Attn: South Central Regi onal Trai ni ng Dept.

Coordi nator, Navy Conmunity Service Attn: Geat Lakes Regi onal

250 Lexington Blvd. Ste. 102 Coordi nator, Navy Conmunity Service

Corpus Christi, TX 78419-5041 2601A Paul Jones St., Bldg. 1, Room

Ph (361) 961-3625 DSN 861- 3625 130

Fax (361) 961-2913 G eat Lakes, |L 60088-5000

Regi on: South Central - Arkansas, Ph (847) 688-4483 DSN 792- 4483

Kansas, Louisiana, M ssouri, Nebraska, Fax (847) 688-3277

New Mexi co, Okl ahonmm, Texas Region: Great Lakes - Illinois,
I ndi ana, lowa, M chigan, M nnesota,
Nort h Dakota, Ohio, South Dakot a,
W sconsin

Encl osure (1)
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NAVY COVMUNI TY SERVI CE GEOGRAPHI C REG ONAL COORDI NATORS ( CONT' D)

Conmander, Navy Region,

M d-Atlantic (N101)

Attn: Md-Atlantic Regional

Coordi nator, Navy Conmunity Service
6506 Hanpton Bl vd.

Nor f ol k, VA 23508-1273

Ph (757) 322-2826 DSN 262- 2826

Navy Personnel Comrand

Navy Community Service Program Manager
PERS- 605

5720 Integrity Dr.

M1 1ington, TN 38055-6050

Phone 901-874-4270 DSN 882-4270

Fax (901) 874-2698

Fax (757) 445-2767 E-mail: p605@ersnet. navy. ml

Regi on: M d-Atlantic - Del aware,

Pennsyl vani a, Virginia (excluding

Northern Virginia counties assigned to

NDW, West Virginia, Keflavik

Conmander, Navy Regi on, Hawai i Conmander, Navy Regi on, Sout hwest
Attn: Hawaii Regional Coordinator, Navy |Public Affairs Ofice

Conmunity Service Attn: Sout hwest Regi onal Coordi nator,

820 Wl anmette St.

Navy Community Service

Pear| Harbor, H  96860- 5080 937 N. Harbor Dr.

Ph (808) 473-4222 ext. 271 San Di ego, CA 92132-5100

Fax (808) 474-4222 Ph (619) 532-4306 DSN 522-4306

Regi on: Hawai i Fax (619) 532-3181
Regi on:  Sout hwest- Arizona,
California, Colorado, New Mexico,
Nevada, U ah

Conmander, Navy Regi on, Nort hwest

Attn: Northwest Regi onal Coordinator,

Navy Community Service (N47SA)
610 Dowel | St.

Keyport, WA 98345

Ph (360) 396-4081 DSN 744-4081

Fax: (360) 396-5881
Regi on: Nort hwest - Al aska, |daho,
Mont ana, Oregon, Washi ngton, Wom ng

Encl osure (1)
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SUBM SSI ON GUI DELI NES FOR
NAVY COVMUNI TY SERVI CE AWARD NOM NATI ON

Cat egory: ______ Shore ____ Sea ______ Overseas
Command Size: _ under 200 _ 200-499 500 or nore
Communi ty Service Fl agshi p: ______ Personal Excellence

Par t ner shi ps

_ Health, Safety, and
Fi t ness

Canpai gn Drug Free

Proj ect Good Nei ghbor

_____ Environnental Stewardship
Nane of command
Addr ess

E- Mai | Address

Pr ogram Coor di nat or
Phone (DSN Conmerci al )
Name of Commandi ng O fi cer/ Commander
| medi ate Superior in Comrand (1Sl C)
Nane of |SIC Commandi ng O ficer/ Commander
| SI C Addr ess

School / Yout h Organi zati on or Community Service partner(s)

Audi ence served: Tot al nunber
Yout h participants Ages _ Gades
(as applicable)
Command popul ati on
____ _Mlitary ____Guvilian ____ Percentage of conmand
i nvol ved
____ # of volunteers ___ # of volunteer hours

__average nunber of hours per volunteer per nonth

Encl osure (2)
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Awar ds received fromthe civilian community

On separate sheets, provide a summary and narrative statenent.

Summary. Wite a one-sentence statenent highlighting the goals
of the voluntary community service activity.

Narrative statenent. The narrative statenment describes your
program in as much detail as possible, using the guidelines
bel ow. Label each section accordingly. The narrative nust be
on 8-1/2" x 11" paper, single-sided, doubl e-spaced, with a
five-page maxi num Encl ose two stapled copies. Up to five
pages of supplenental materials such as letters, testinonials,
news clippings, panphlets, etc., may be added to support the
nom nation. Supplenental materials nust be no | arger than

8 1/2" x 11". Do not submt videotapes, display materials,
films, or scrapbooks as they will not be considered in judging
t he nom nation, and will not be returned.

Section | - Priorities and Commtnent. Wat is the purpose of
the progran? Wat are its goals? How does the program address
t he needs of youths or the community? How does your community
service program hel p your personnel reinforce and integrate Navy
Core Val ues of Honor, Courage, and Commtnent? How |long has the
program been active? 1Is it a one-tine project or an ongoing
activity? Wen did it occur (nmention specific dates, tine
periods)? Wat other organi zations are involved? How does it
link with the recipient's plans for inprovenent? Describe the
activities and |l evel of command support and visibility of
community service at the conmand -- release tinme, recognition
volunteer recruitnment, and retention, value placed by the
command on volunteering, etc. Are all divisions and departnents
i nvol ved?

Section Il - Program Adm nistration. How is the program
managed? How were volunteers screened, oriented, and trai ned?
Describe recruitnment efforts, publicity, risk nanagenent,

vol unteer recognition, and involvenent of volunteers in planning
ongoi ng activities, goal-setting, etc. Wat ongoi ng procedures
are used to nonitor and evaluate the programto ensure conti nual
I nprovenent ?

2 Encl osure (2)
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Section Il - Action and Results. How many non-Departnent of
the Navy (DON) people directly benefit fromthis progranf

Pl ease be very specific in describing how the benefits occur.
How do the volunteers gain |leadership training? Is it an
opportunity to experience and internalize actions that engender
Navy Core Val ues of Honor, Courage, and Comm tnment? How many
vol unteers are involved? How nuch tinme (indicate the nunber of
hours per week or nonth) do volunteers on average put into the
programis efforts? (lInclude tinme spent in planning and

organi zing activities. Do not include travel to and fromthe
vol unteer site.) Describe the neasurable results denonstrated
by the program Describe any other results.

3 Encl osure (2)
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